
 

Updated July 2022 
 

AUXILIARY OPERATIONS / STUDENT ACTIVITIES 
DEPOSIT LISTING / CASH COLLECTION REPORT 
 

 
Date: _____________________________ 
School: ____________________________________________________________________________________________ 
Account Name: ________________________________________________ Account #: ___________________________ 
Event & Date of Event: _______________________________________________________________________________ 
Club Officer/Sponsor: ________________________________________________________________________________ 
 

CURRENCY  RECEIPT BOOK SUMMARY 
100’S ____________________   

50’S ____________________ Beginning Ending 
20’S ____________________ Number: ________________ Number: __________ 
10’S ____________________   

5’S ____________________ Last Number Used: _______________________________ 
2’S ____________________   
1’S ____________________ Quantity Sold: ____________ Price $ ____________ 

TOTAL CURRENCY ____________________   
  Total Sales  
COIN  (Quantity X Price) $ _________________ 

Pennies ____________________   
Nickels ____________________ Less Net Collection $_________________ 
Dimes ____________________   

Quarters ____________________ Cash Overage (Shortage) $_________________ 
Halves ____________________   
Dollars ____________________ Total Deposit $_________________ 

TOTAL COIN ____________________   
  Reason for Overage (Shortage) 
CHECK # AMOUNT _______________________________________________ 
____________________ ____________________ _______________________________________________ 
____________________ ____________________ _______________________________________________ 
____________________ ____________________   
____________________ ____________________ Change Fund, Receipts & Cash 
____________________ ____________________ Collections Received By: 
____________________ ____________________   
____________________ ____________________ _______________________________________________ 
  Student Activity Coordinator or Designee 
TOTAL CHECKS ____________________   
  _______________________________________________ 
TOTAL DEPOSIT ____________________ Date  

 
COUNTED BY: __________________________________       VERIFIED BY: ___________________________________ 
 
DISTRICT OFFICE: _______________________________ 



 

Updated July 2022 
 

AUXILIARY OPERATIONS / STUDENT ACTIVITIES 
DEPOSIT INVENTORY LOG 
 

School Site: __________________________________________________________________________________________________ 
Club Account Name: _________________________________________________ Club Account #: _____________________________ 
Event Name & Date: ___________________________________________________________________________________________ 
Total Deposit: _________________________________________ Overage/Shortage: _______________________________________ 
 

ITEM TO BE SOLD NUMBER SOLD PRICE TOTAL 
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